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Date of Notice: 4/24/2026
Employment Opportunity Available

        		3/13/26 JH
Position: 
Financial Director
Salary: 
$78,00-$95,000 (DOE)
Hours: 
Full Time 




Offered:  INTERNAL & EXTERNAL

Application Dates:   Posted Friday 4/24/2026	                       

Position Summary:

The Financial Director is responsible for managing the organization’s financial operations, including accounting, payroll, budgeting, reporting, and regulatory compliance. This role works closely with the Executive Director to ensure financial accuracy, stability, and adherence to applicable laws and organizational policies.

Key Responsibilities:
· Maintain accounting records in accordance with GAAP
· Prepare monthly financial statements, including Profit & Loss, balance Sheet, and budget reports
· Coordinate annual audit and oversee require tax filings (Forms 990, CT-12)
· Manage payroll processes, including time tracking, adjustments, and reporting
· Administer employee benefits and track associated costs and deductions
· Oversee accounts payable and receivable functions
· Ensure compliance with federal and Oregon state regulations
· Complete required reporting (W-2, 1099, EEOC, BLS, etc.)
· Support development and monitoring of the annual budget
· Present financial reports to leadership and Board of Directors
· Supervise and train department employees
· Maintain financial systems and recommend process improvements

Minimum Qualifications: 
1. Minimum 18 years of age
2. Have obtained high school diploma, GED, or equivalent
3. Minimum of two years accounting certificate or degree or equivalent of 4years experience in accounting or financial. 
4. Experience in office skills, organization and office management
5. Advanced computer skills (10 Key proficiency, Excel, Word, Email, Quicken and QuickBooks)
6. Approval to work after a background check through the State of Oregon
7. Be legally eligible to work in the U.S. and able to provide documented proof thereof
8. Current valid state issued driver’s license, excellent driving record, proof of insurance, and be able to be insured by the Ron Wilson Center Auto Insurance Carrier
9. Workday Learning completion and other trainings as applicable to the position. 
10. Maintain a minimum of 12 hours of training within each calendar year
11. Ability to work independently without direct supervision while following RWC policies, procedures and practices as trained.
12. Capable of responding to and handling emergencies
13. Excellent communication skills
14. Knowledge of State/Federal tax and employment laws
15. Positive team player
16. Dedicated attendance to complete job functions on time regardless of leave time.

Physical Requirements:
1. Ability to lift 15-25lbs. 
2. Ability to evacuate without assistance in the event of an emergency

Preferred Qualifications:
1. Four-year degree in Accounting, Financial or Business Management or Equivalent of 6yrs experience in financial or accounting. 
2. Experience in general accounting and related principles
3. Working knowledge of, and adherence to, RWC policies, procedures, practices, OARs, and the RWC Employee Handbook.
4. Knowledge of and ability to apply the following skills, management skills, ability to multi-task, leadership skills, ability to work successfully in a team environment and independently, and ability to apply knowledge and experience to the position.
5. An understanding of professionalism and the ability to demonstrate leadership within RWC.
How to Apply:
· Email your resume and cover letter detailing your experience with financial processes, and ability to communicate complex financial data to non-financial stakeholders to hr@ronwilsoncenter.com
· You can contact our HR team using the information below.
· Office Phone: (503) 838-3976
The Ron Wilson Center is an Equal Opportunity Employer and a Drug and Alcohol Free Work Place		
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